
For School Office Use Only 
Office received above info. From:    (_____) Parent,    (_____) Student,   (_____)Other:________________________________ 
 

Office received above info. In the following form: (____) In person,  (____) Phone Call,  (____) By Note, (____) Other:__________ 
 

Changes have been made to database: (_____),  Copies have been made and distributed: (_____),  Original is in student file: (_____) 

 

 

             Change of Information. . . . 

  
 

 

Today’s Date:__________________________________________ 
 

Student & Sibling Information: 
 

_____________________________________________________________________/____________________ 

Last Name,    First Name,      Grade 
 

_____________________________________________________________________/____________________ 

Last Name,    First Name,      Grade 
 

_____________________________________________________________________/____________________ 

Last Name,    First Name,      Grade 
 

 

Change is being requested by:____________________________________________________________ 
 

 
_____________________________/____________________________/_______________________________ 

Guardian’s Home Number      Guardian’s Work Number        Guardian’s Other Number 
 

 

Type of New Information: Please list and describe new information: 
   

 New Phone  

   

 New Address  

   

 New Parent/Guardian Info.  

   

 New Emergency Contact Info.  

   

 Other:  

   

   

 

 

 

 

 

 

 

 
 

 
 


